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EXECUTIVE OFFICE OF THE PRESIDENT .
BUREAU OF THE BUDGET
WASHINGTON, D.C. 20908 *

hugust 6, 196k . CIRCULAR ¥O, A<66

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

-

SUBJECT: Reporting on motor vabiclfa t;o-otl‘ N

EIE R

1. Purpose., This Circular prescribes the method of nporﬁn;notor
vehicle fleet information, both to provide a basis for determining
budgetary allovences, and to eliminate certain duplicate reporting by
agencies to the Bureau of the Budgst and the Gensral Services Adminis-
tration. Information obtained hereunder will supplement that assembled
by GSA, vhich is modifying its reporting arltel to elild.nate m informe~
tian requireu by this Circular. .

l

- g s

.2+ Reporting. - Reports, Standard Form B, nuu cajy 1 pest year
colum, are required to.be .submitted to the. im&m %W

ugust 15, annually, by each agency of the Government, except the legis-
tive branch and the judiciary, This submission is to be in original
and three copies. In addition, Standard Form 8§ will be used in the
submission of past, current and budget year dsts on automcbiles (including .
station vagns) and, upan special request, other types of vehicles, as a
part of the budget submissions under Bureau of the Budget Circular ilo. A-11l.
Sufficient additional copies of the reports prepared to meet the Angust 15
requirements may be retained for uter cqhtim ama subntnion in accor-
dence with Circular No. A-1l, . e . . . .
The .reports are to include information” m md vehtc.hs -m a certain
vehicles used on a term basis from motor pools or commercial sources,
as described in the instructions. When vehicles of a given class used
 a term basis are required to be reported, but no wehicles of tast
class are owned, the reports are ncnethehu nquud 1n thc htdl
appli cable to tern usage.

The reports of sny agsncy vill consist of {(a). mnum m rcrwu:h
component bureau .or other adnnistntinlq established major segment,

"(b) reports of the agency central headquarters segment, (1.e., lhpmuzittl).

and (c) overall consolidated reports, for each ot tln following clesses:

\

" Limousines ' Buses
" Heavy Sedmns Trucks, wder 12,500 nm. Ax2's
, Medium Sedans T Tredks, wiGEr-12,5000 1NN, W- S
J Other Sedsns Trocks, 12,500 to 16,999 Ibe, .
Station Wagons - Trucks, 17,000 lbs: & over -
Azbulsnces - R
(¥o. A-66) = : "ﬁ

e t‘ggx“'w Ty

<™
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Agencies which own or utilize vehicles in foreign countries will prepare
twvo separate sets of reports: one for vehicles in domestic areas (the
50 States, U.S. territories and posgsessions, and the Panama Canal Zone),
and one for vehicles in foreign countries.

3. Report forms and instructions. The report form, SF 80, contains in-
structions on the reverse. Supplies of the form are available in GSA
Supply Centers. A sample of the face of the form, reduced to about
half-gsize, appears as Attachment A, together with the instructions.
There is also included a checklist, Attachment 3, which, if followed

in the preparation of the required reports, will help to insure their
accuracy.

Attention is called to the Special Note following Section I in the
attached instructions, which differs from the wording of the note printed
on the reverse of Standard Form 80. The lav, as interpreted by the
Comptroller General, requires that vehicles procured by transfer in-
volving an expenditure of funds are to be considered as purchases in
relation to the limitationsg imposed by appropriation acts. An agency
must exercise care to see that acquisitions involving an expenditure

of funds, whether by purchase or transfer, do not exceed the numbers
authorized for purchase. The instructions printed on the form are not
clear on this point. Agencies should take steps to see that those
officials responsible for preparing the reports are cognizant of this
requirement. The instructions on the Form will be modified accordingly
vher it is next printed.

' lement lanations and support. Reports under this Circular
are not complete unless the information shown on SF 80 is fully supple-
mented by explanations as called for by the instructions and checklist.
When the SF 80 is submitted in accordance with Bureau of the Budget
Circular No. A-l1, additional explanations will be required as provided
therein.

KERMIT GORDON
Director

Attachments

(No. A-66)
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ATTACHMENT A
sTansans ream 50 Circuler No. A-66
Jums 1004

e e B e .4 : REPORT OF MOTOR VERCLE BATA Comsalidation [
Date

Vehicle Type . Foreign a
- Pust your Curvant yoar Dudgn pur
e 9.
A. Net Fleet, July 1:
: 1. Actmllyonhlnd.]nly' L e e e
2. Addvehxbmw&shutmjdyl P e aaan
3. Dedhct vehich luded in Al a " > - -

4. Net Fleet. July | (Al +A2-A3).. - + oo | EEREEERRREXEER | 4o ..

B. Acquisitions:
lwmudstplncd.mdﬂmdn.uya

delivered. [ S
2. Amedbyfu‘fctwt. ............. +.. _—
3. Acquired by trander. A F oL
4. Total scquasitions (B1+B2+B3)...... . .. . .. F e EXXKXEXREREERE | 4 ——
C. D'm" lished and scheduled
I dem-hlmﬂd(w) O L) [ SRR | [ SO )
2. Newly scheduled dispossl phished ...} + . [ JO—— [
3. Newly scheduied di A ‘**‘jnn” F o e n Feeeeeeeaned] +
4 Touluviynhdudw—h(C1+C3-h+6l
through 4b4). EXEREXKKKRRRRE | — ..ol L - eee| EENEKNEEREENS | — .

a. ereplm(mna“) . ( R
b. Nothtnphanm&(m«dd)

(1) Tranafers to other agencies. ... ( ) [ USSR
(Z)Dumwm-FedndM (. . . oY | SO -3
(3) Sold.._.... . (USROS | ()
(4) Other (Explamn).... . ( o) | ORISR

D. Newly scheduled disposals being replacad (non-edd):
1. Meeting both age and mileage standards....... . . |(. . . .. ) (R

2. Mocting mileage standard only ... o o ) oo )
3. Meeting age standard only.. . | [ OSSO )
4. Not meeting eithes standerd (Exphn) g L) [ (SO
. 5. Total (D! D2 +D3+D4=Cda). N ) [ CORSST——
E. Net Fleet, June 30 (A4 +B4-C4): | - + S RO + +
1. Deduct new vehich dered but not sved. . - [ [
2. Add newly scheduled disposals not accsme-
plished (C3).. . R ot D [ S
3 Addnrmvw‘ "m( ek ‘(AJ Cl) e e [ SO
4. Actuslly on hand, june 30 (E— EI+E1+FJ)

F. Vehicles used on & term bass:
I. Assigned from interag mu.ponh
ZRanadceu.u_ly
3. Toal (FI+FD... .

H. (N.nmundnhuddh
1. Obligations for dered . | SO

€. Taal(l-{kﬂ'&).,-........' ..... e m $ | o S ] Ceoem [ $

1. Cost of vehicles used om & term basis:

3. Total (1 + 12 oo

Expianations: (Key to year, and kine letter and sumber. Coatinue e» plaia papes, if requised.)
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ATTACHMENT A. (Cant'd)
Circular No. A-66

INSTRUCTIONS FOR THE PREPARATION OF STANDARD FORM 80
(To appear an the reverse of S. F. 80)

The reports using this form are required by Bureau of the Budget Circular
No. A-66. Separate reports are required on various classes of vehicles
outlined in the circular. Information required, by section and line, is
" as follows: o

Section A produces the computation of "Net Fleet" at the beginning
of the year being reported. HNet Fleet is determined by adding to the
vehicles actually an hand co July 1 (line Al) those vehicles yet to come
into the fleet as the result of purchase orders outstanding. (line A2) and
deducting those vehicles co hand vhich were earmarked for disposal at
soms time prior to July 1. The zesult, (line Ak), Het Fleet July 1,
represents the compositian of the fleet a8 it would dbe if all actions
initidted (as authorized or required by budgstary suthority) in the
prior fiscal period(s) had been accomplished as. of the June, 30 just
passed. - . _ -

NOTE.--Lines Al through Al, in any year, exactly agree wvith data
appearing in Section E for the year previously, .In the case of the 19PY
colum, the informaticn must exactly agree vith that appearing both in
Section E of the 19PY column and in Section A of the 19CY columm of the
report prepared the previous year.

Section B covers the vehicle acquisitions vhich have taken place
(19PY) or which will take place (19CY and BY). Line Bl will include all
orders placed within the year, including vehicles vhich were not (19PY)
or vill not (19CY and BY) be delivered by the close of that year. The
number of forfeited wehicles acquired will be reported cnly by the agency
respansible for the forfeiture, and will include all such wehicles, '
vhether later disposed of or retained. The number forfeited sppearing
on line B2 in the 19CY and 19BY columms vill represent the agency's best
estimate, giving consideration to all reesmable probability. Vehnicles
acquired by trensfer, line B3, wvill include wehicles dropped from the
inventory of the losing agency, an or prior to June 30, vhether or not
they have yet been delivered or come into physical possessioa of the
gaining agency. Acquisitions bty transfer vill not be anticipated (19CY
or 19BY colums) unless there is scme sowmd basis for the essumption that
transfars vill actually take place, understood by both the gaining and
losing agency. If dudgetary assumptions invdlve the intent to-socquire
vehicles by trensfer, but vithout firm plans-heving been. dsveloped, .the
information may be shown in the Explanetion space, as & footnote, keyed
to line B3 in the appropriate columm, - " N L

.C provides informstion on dispossls. Line Cl does nat -enter
into the computation directly, but provides a method of separsting dis-
posals during the year between (a) those dispcsals resulting from actions
in prior years, and (b) those arising in the year under considerstionm.
Ordinarily the number shown on this line will agree with that sppearing
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on line A3, unless disposals scheduled in a prior year are not accomplished
until some time following the year just succeeding. (Such differences will
appear an line E3.) Disposals scheduled for the first time during the year
under consideration will appear on line C2, if accomplished during the year
originally scheduled, or ca line C3 if they are still pending at the close
of theat year. Line Ch, the total of lines C2 and C3, is broken out,

the lines following Cli, s0 a3 to give ean analysis of the nevly scheduled
disposals: (a) whether they are associsted with replacements, or (db) if
not associated vith replacements, whether they were disposed of (1) by
transfer te other agencies, (2) donated to nm~Federal recipients, (3) sold,
or (4) othervise disposed of. As in the case of acquisitions by trsnsfer,
disposals by transfer, in the 19CY and BY columns should be cnly those for
vhich there is sound reason to expect that the transfers will teke place,
and this is wderstood by both the'losing and gaining agency. Disposals
that can reasonably be expected to take place by transfer, as reflected
in historical or statistical trends, should not be shown in the table, dut
may be reﬂ.emd by footnote, keyed to line Cbb(l). 1n the 19CY or BY colum.

) NO'B.-Veh!cha disposed of for replaceiant are m\bd €0 de aﬁpooed
of by sale., Where this is not the case, the figure sppearing an line Cha
should be footnoted indicating the number not sold and the -thod or their
disposal. T Aoclo==

Section D 18 an snalysis of the age md ul_g.& ‘ecna.uou of vehicles
disposed of for replacement, as shown cn line Che, and the total of the
section, shown cn line D5, must agree vith the figure on line Cha. The
age and mileage standards referred to on lines D1, 2, and 3, are those
published by the General Services Administration. - mmmm-
ment not meeting eithor stndnrd. line Dh must be expld.ned.

Section B neﬂacu the Net Fleet at eho close of ‘the year under-
cansiderstion, and provides a method of demmstreting the reiconcilistion
of the Net Fleet to the iawentory of vehiclew sctually oh Kand oo June 30.
As in the case of Net Flset at the begiuning of the yeear, as used in -
Section A, the tera is defined as being that fleet vhich would exist if -
all acquisition and dupeod uﬂau-q: Yo -that m&nn bo‘n uttnuy
accomplished, '

Section ¥ fumishes dats tn the nuber oewmmd to owh.nt
those owned by the reporting agency. Line F3'1s the.total of lines: Fi
snd F2. It should represent the number of velilcles wn:-agnay would need
to add to its ocwned fleet if it did.not have mwocess-to -motor pool vehicles
or to commercial rentals.  The figares o lingF3 (or lines Fl wnd F2):.
should not include short=term pesk<load casew; vebiricles used infTregestly
on en intermittent basis; thoss used au & t¥ip: -basis as substitutew for
common carrier, or those obtained o = datly vemiss The figmes stiadld -
include each vehicle obtained for use over a period of 3 months or more.
However, a special rule vill sapply in instencss viere tin: repowéing
- -~ .. . Y Je .. b are o™ R R O S

EN RS 5 B e

- - B g e N N et
) - ' - P Y e P E R vy ot LR ER TP
0. A-86 .

e R LD e S ek M K T CATENCAT T L SN ek
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organization's needs are permsnently reduced during a year; cnly those
vehicles required to maintain the lower lsvel of service should be
reported under these circumstances, and this would ordinarily be the
number in service during the last month of the year.

Section G shows the total of lines E and F3, combining the owned
vehicles with those used on a term basis, The result is an expression
of the overall requirements for motor wvehicles of the class covered.

Section H provides information on the obligations incurred and on
related data during the year. The figures on line Hl are intended to
represent the purchase price of all vehicles ordered (line Bl), without
offset occurring by the application of prooceeds of disposals. The amount
is not to include tramsportation or other delivery costs vhich are not
subject to purchase price limitations. Line H2 is intended to show the
direct costs involved in acquiring vehicles by transfer or forfeiture
(lines B2 and B3), including the costs of storages, transport aand any
repairs or modifications necessary to put them into operating condition.
The amownt is %o include the costs applicable to all forfeited vehicles
{line B2), whether retained for use, transferred or sold. Lines H3a, b,
and ¢ are not concerned directly vith the amount of proceeds of sales
actually received during the year. Line H3c is the total of lines H3a
and H3b. Line H3a is to show the amownt of proceeds of sales applied, or
to be applied, to vehicles ordered during the year as replacements for
vehicles disposed of, or remaining to be disposed of at the close of the
year. In most instances it will represent the proceeds of vehicles
reported on line D5, and vill include an estimate in the 19PY colummn to
the extent that the sals price of any such wehicles has not dbeen determined
at the time the report is prepared. . Line H3b, however, is to report the
amount deposited to miscellaneous receipts during the year dbeing reported,
including unapplied proceeds from sales carried over from prior years,
and other proceeds vhich cannot or will not be applied to replacemsnts.

Section I provides the cost of obtaining the use of vehicles from
pools and commercial rentals, Line Il is to show the amownt of billings
for pool car usage, excluding billings attributable to vehicles eliminated
in arriving at the number reported on line Fl, for eny of the reasms
covered in instructions pertaining to Section F, abowe. Line 12 will,-
likevise, shov the cost of vehicle commercial rentals attributable to the
vehicles appearing on line F2, "

SPECIAL NOTE.--The total of acquisitions by purchase (line Bl) snd by
transfer involving an expenditure of funds (appearing on line B3) for all
classes of passengsr-carrying vehicles (including buses and ambulsnces),
must not exceed the total authority to purchase either (a) appearing in
sppropriatian languags enacted or (b) sppearing in appropristion lsngusge
proposed, if not yet enacted, as spplicable for that column. In the same
manner, acquisitions, either by purchase or transfer involving expenditure
of funds (lines Bl and B3), and disposals for replacement (line D5) must
not be in disagreement with restrictions as to "replacemsat only” comn-
tained in applicable language, either emacted or proposed. If 19CY or

(No. A-66)

Approved For Release 2003/05/05 : ClA-RDP84-00780R001000170034—8




Approved For Release 2003/05/05 : CIA-RDP84-00780R001000170034-8

b

19BY reports do nat include data on bhuses and ambulances, the reports

for other passenger-tarrying vehicles vill carry an explmation indicating
the number of purchases snd disposals of these: two types, in order to
demonstrate that the total of all acquisitions and disposals of all
passenger-carrying vehicles are in conformity with the language.

Explanstions are required in instances vhere reporting or flset con-
ditions depart from the cenditions assumed by the foregoing instructicms.
Examples in vhich explanations are requined uelum but. are not limited
to, the following:

When data is not in agreement between lines or secticns: of the report,
as indicated in the instructions.. Example: Data in Section A, 19PY, is
not in agreement with that on last year's report :I.n Section E (19PY) and

When -data is reported as requ:lnd by the instructims, but would de
incomplete or mislsading unless expmnded. Exmmple: Agsnecy sssumes-end
expécts to acquire a number of vehicles bty trwisfer, bwt ‘the plasis havé:
not been firmed wp with the losing tpnq(iot) at m u- the: upatdn

prepared,

When there is a departure from the conditions issumed by the ‘instruc-
tions. Examplest- When wehiclss disposed-of for:replacemsat are mot- sold;
vehicles are replaced before ruchtng oithr ags -or. M leage mm

WVhen data are specifically required. Exsmples: Data-as: ﬂh
required by Bureau of the Budget Circular No. A-1ll; date necessary to
demmmstrate that purchases and replacemsnts: of passenger-carrying vehicles
is in conformmmce vith sppropriation lenguage as enmd, or a8 propoud
if not yet enacted.

r - RV
- - J‘,?&"ﬂ - —’
wTan .
P - T -
e T~ s v CETARELG St s e (S 1T W
=y L. lLa L3 padnage o B0 T 1GLDT
.- ot T LARGLT - o JlZ Lmas . A&y
— L:’ oL an L. A
P T RN IR IPeLie R o N ISR A AT ILANNRR P Ao BNV I
. (1,9“ "“l Sl oLuRMeL .7 T

L 3Gen il
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ATTACHMENT B
Circular No. A-66

Checklist for use in preparaticn of S. P. Bo. 80, Report of Motor Vehicle
Data,

General,

Have separate reports and separste consolidaticns been prepared

" for each class of vehicles outlined in the Circular?

Are there separate sets of reports for domestic and foreign vehicles?
Have the reports been prepared in ths correct number of copies?
Are the budget submission copies of the reports for limousines,
sedans, and station vagons complete in the colums for all three
years?

Are the reports properly identified in the heading spaces? ‘
If special current year and budgst year data has been -requested
by the Bureau of the Budget cn ambulsnces, buses or trucks, are

. v the forms cosplate in this respect? Po the reports check out
arithmetically as specified in various atubs?  ~ "= °

Are explanstions complete? Do they ifclude information specifically
required by Circular A-11? o

Has the reported information been reviewed to determine that it is
not incomplete or misleading unless further explained?

Are explanations correctly keyed to the year colum and to the
line letter/number designationl

Are the limousines, heavy and medium sedsns being reported within
the vehicle allovances established by the Bureau of tbe Budget
wnder Circular No. A=227? ‘ )

Section A.

Are the data in Section A, for any year, in numeric agreemsnt vith
that in Section E for the prior year?! If not, are differences
correctly explained? '

Is the beginning inventory, in the 19PY column, in exact agreement
vith the beginning inventory in the 19CY column of last year's
report (end vith the 19PY ending inventory of that same report)?
If not, has it been adequately explained?

Section B.

Does line Bl shov all orders placed during the year, including
those not yet delivered? Does it gxcluds vehicles Yecsiwed-
during the year vhich vere ordsred in prsvious years? . -

Does line B2 show cnly vehicles acquired by forfeiture in the
rirst instance by your own agsncy?! Are all such acquisitions
shown regardless of later retention or disposall ;

Are forfeited vehicle estimates shown in the 19CY and 19BY columms
based upon reasonable prodbability? ' :
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Section B (gg;'dl.

Does. the number of vehicles acquired. by irsagfer include all. .
vehicles dropped from the inventory of the losing agency ewen.
though they may be still in tramnsit or for other reasons been
delayed in coming into possession of your agency?! Does the
number shown exclude all vehicles received during the year that
vere reported an line B3 in the prior year?

Does the number of transfers shown. in the 19CY and 19BY colum
reflsct coly those for vhich there is a sound basis for the—
cstimate? Doss the agency from. ufiom the vebiclas vill be

' acquired understsnd that the trmmsfer vill fake plscel.

If additicnal transfers are. anticipated that Bave not yet resched
the point of agreement by both agencies, are they. shown as &
footnote, rather than oa’line B3? '

L _ ]

[

1 - PRI [P Tt

M‘ : .o Sl e Led loeinT T RIS . _.
Have all disposals unaccosplished Trom prior years been accom-
plished in the year being repeited? If not, is the. difference
between lines Cl and A3 shown co line E3t "~ -~ . ' .
Were all vehiciss being reported o' 1ine Cha solaY:"If not, hes
‘the breakdown been provided iif the Explshation space?
‘In both the 19PY and 19CY columhsi, I, thers. a difference resulting
vhen line Cha {s subtracted fros line ELT~ 1f:s0, 1s the sum of
all such differences for passengpr-carrying vehicles (all cissses,
including asbulmnces and biﬁ'o‘ll'zﬂhﬁi{im..df equal to, the
nusber of additimmal passengar-carxying vehiclss ‘spthorized-for
the year in applicable sppropristiocn lmgiage! If larser, have
the reasons been explained? oo ETer o
Is the total of acquisitions of all classes of passenger-carrying
vehicles shown on line Bl vithin the total sppearing in -applicable

. men‘um m‘?"‘" . JRYN EE PR N .
Secticn D, ) —; xw ..:“ - ":'4-
| “Doss, iine D5 aqual 1ns. CAAY. 'S TRBLchm. phoh 8 Yinp Db—
B .?m‘t Cee s s .. CXTE L ot Adie )' L e e
Secti E St tlaese n ;-::;-.:p.;bs JeaG TIozan prer C
Doss 1ine El show the nusber of vehicles ordered but ocutstsmding

T o Jue 30! ' . o
— Is line B2 eq! té JJ.M L 8 e . S s oepa wendd T
T Is line BN, in the IGPY colwh, satal 15 0k achis] Tawmtory of

. vehicles a_;h“'ﬁf‘a,"

czants L3 wope L ocanl Py

oo ol o xfew vipo woua TR oonld mend

. - .- : vo. saowro ey td cams raad T

&Sgﬂ ’. ~ - : . ? PEN \.

RV SPE A IV moonmg sy w338l e ars LaEggT YUTL

. . 4 I T BN B TIPS A See e

Do lines F1 and F2 reflsct aﬂfmyﬂg.m n;?}d“ﬂﬁ' ngni"m
B BV W R RRIFEL PR TN I VAR ,
or more? - 91 ° e
(No. A-66)
bt R oL 5007 SRS ot AR A -r-- e dan cem gy v .
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Cection F (cont'a),

Is the figure on line F3 a reascnable representation of the number
of cars your agency would need to own if they were not available
from pools or commercial rentals? If not, is it explained?

Section G, e
Does line G show the total of lines k£ and F3?
Section He

Does line Ll show the total of obligations incurrea for the
purcnase price for all orders placed during the year, without
offset for application of proceeds of disposals? Does the
amount exclude transportation and other delivery costst?

Does line H2 show the total costs of securing vehicles througn
transfer or forfeiture, including such costs as transportation,
storage, repair, modification, etc.?

Does line H3a show the total amount applied, or to be applied, to
the purchase of replacements ordered in the year under considera-
tion?

Does line d3b show the actual amount deposited to miscellaneous

receipts during the year, regardless of the year in which the

receipts were received?

Section I,

Does line Il reflect the actual cost during the year for use

of the motor pool vehicles shown oo line F1?

Is the amount on line I2 the actual cost of commercial rentel of
the vehicles shown on line F2°7

(Bo. A-66)

@O 879-903
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